
 

  

 

Communications Co-ordinator - Job Description  

 
 

 Keep up to date with news, information, changes and developments in West Kent IVC and the 
Association of inter Varsity Clubs (AIVC), and send out relevant information to all club members. 
 
 

 Send out regular event reminders to all members, in order to help the event organiser publicise 
their event and encourage attendance.  

 
 


